
 

 

P
are

n
t In

fo
rm

atio
n

 H
an

d
b

o
o

k 

1 

 

 

 

 

 
 

 

 

 

 

  

 

 

 

Parent Handbook 
 

2019 
 

 



 

 

P
are

n
t In

fo
rm

atio
n

 H
an

d
b

o
o

k 

2 

 

Our Lady of Good Counsel Primary School 

 

 

Vision Statement 

Our Lady of Good Counsel Parish Primary School a leading faith 

community inspiring learners to shape tomorrow 

 

Mission Statement 

We are a Catholic primary school with students central to everything we do. 

Through innovative learning and teaching practice we educate learners to be 

critical thinkers, to collaborate and make connections to faith and life.  

Together we develop confident, resilient and hopeful students with a lifelong 

love of learning. 

 

Values 

Respect – Courage – Empathy – Love - Gratitude 

 

 

Our Patron Saint 
 

Counsel is one of the gifts of the Holy Spirit. Mary, the 

mother of God, possesses that gift in its fullness and hence 

her title, Our Lady of Good Counsel.  Our school, and parish, 

are named after her.  

 

The Augustinian Church that enshrines the original painting 

of Our Lady of Good Counsel is located in the small town of Genazzano, about 

forty five kilometres southeast of Rome. The church holds the original fresco 

of Our Lady of Good Counsel, a title given to the Blessed Virgin Mary, after 

this miraculous fresco. Measuring 40 by 45 centimetres the image is executed 

on a thin layer of porcelain no thicker than an egg shell. The legend associated 

with this image is that it was miraculously transported to Genazzano, in order 

to evade the Turks. The image of Our Lady of Good Counsel has a remarkable 

history and continues to attract pilgrims today. 
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A Statement of Principles Regarding Catholic Education 
 
The task of the Catholic school 

Its task is fundamentally a synthesis of culture and faith, and a synthesis of faith and 
life: the first is reached by integrating all different aspects of human knowledge 
through the subject taught, in the light of the Gospel; the second in the growth of the 
virtues characteristic of the Christian. 

(Congregation for Catholic Education, The Catholic School, 1977) 
 
This same goal is expressed by the Victorian Catholic community which desires its schools to 
be communities of faith. 
 
This broad philosophical stance reveals a concern for an education that combines sound 
knowledge and skills with an overall personal development rooted in Christian values. Such 
an education involves a high level of interpersonal transaction between staff and pupils. 
 
Pope John Paul II spelt out key implications of this for staff who work in Catholic schools: 
 

The Church looks upon you as co-workers with an important measure of shared 
responsibility … To you it is given to create the future and give it direction by offering 
to your students a set of values with which to assess their newly discovered 
knowledge … [The changing times] demand that educators be open to new cultural 
influences and interpret them for young pupils in the light of Christian faith. You are 
called to bring professional competence and a high standard of excellence to your 
teaching … But your responsibilities make demands on you that go far beyond the 
need for professional skills and competence … Through you, as through a clear 
window on a sunny day, students must come to see and know the richness and joy of 
a life lived in accordance with Christ’s teaching, in response to his challenging 
demands. To teach means not only to impart what we know, but also to reveal who 
we are by living what we believe. It is this latter lesson which tends to last the longest. 
(Pope John Paul II, Address to Catholic Educators, September 12, 1984) 

 
Pope John Paul II clarified this further when he spoke on Catholic Education in Melbourne: 
 

I welcome you into that chosen group called by the Church to educating young 
Catholics in the faith. In a very special way, you share in the Church’s mission of 
proclaiming the good news of salvation. Not all of you may be teaching catechetics, 
but if you are on the staff of a Catholic school, it is expected, and it is of the utmost 
importance, that you should support the whole of the Church’s teaching and bear 
witness to it in your daily lives … Certainly your work demands professionalism, but it 
also demands something more. Your professionalism as teachers involves tasks that 
are linked to your Baptism and to your own commitment in faith … No matter what 
subject you teach, it is part of your responsibility to lead your pupils more fully into 
the mystery of Christ and the living tradition of the Church … The parish primary 
school, where younger children receive their early lessons in the faith, remains a 
cornerstone of the pastoral care of Australian Catholic people. Here the community 
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of faith hands on the timely message of Jesus Christ to its youngest members  … More 
difficult challenges face the Catholic secondary school. Here students must be helped 
to achieve that integration of faith and authentic culture which is necessary for 
believers in today’s world. But they must also be helped to recognise and reject false 
cultural values which are contrary to the Gospel. 
(Pope John Paul II, Address to Catholic Education, November 28, 1986) 
 

Pope Benedict stated when addressing Catholic educators in the United States of America in 
2010: 
 

Education is integral to the mission of the Church to proclaim the Good News.  First 
and foremost every Catholic educational institution is a place to encounter the living 
God who in Jesus Christ reveals his transforming love and truth (cf. Spe Salvi, 4).  This 
relationship elicits a desire to grow in the knowledge and understanding of Christ and 
his teaching.  In this way those who meet him are drawn by the very power of the 
Gospel to lead a new life characterised by all that is beautiful, good, and true; a life 
of Christian witness nurtured and strengthened within the community of our Lord’s 
disciples, the Church. 
(Pope Benedict XVI, Address to Catholic Educators, April 17, 2008) 
 

And in an address to Catholic teachers during his visit to England in 2010, His Holiness stated: 
 

As you know, the task of a teacher is not simply to impart information or to provide 
training in skills intended to deliver some economic benefit to society; education is not 
and must never be considered as purely utilitarian.  It is about forming the human 
person, equipping him or her to live life to the full – in short it is about imparting 
wisdom.   
… 
It means that the life of faith needs to be the driving force behind every activity in the 
school, so that the Church’s mission may be served effectively, and the young people 
may discover the joy of entering into Christ’s “being for others”. 
(Pope Benedict XVI, Address to Catholic Teachers, September 17, 2008) 
 

 
This philosophy of Catholic education, expressed in a growing number of documents and 
policy statements, guides the Catholic school in its functioning. Whilst it is accountable to 
the general community for the provision of quality education to young citizens, it is also 
accountable to the Church community for providing this within the context of the Gospel 
and its values as expressed in Catholic doctrine.  The Catholic school is more than an 
educative institution: it is a key part of the Church, and an essential element in the Church’s 
mission.  So too staff in the Catholic school are more than employees – they minister in the 
name of the Church and of the Gospel. 
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All staff in the Catholic school have an indispensable role to play. It is expected of all 
employed in a Catholic school that they: 
 

a) accept the Catholic educational philosophy of the school; 
 

b) develop and maintain an adequate understanding of those aspects of Catholic 
teaching that touch upon their subject areas and other aspects of their work; 

 
c) by their teaching and other work, and by personal example, strive to help students 

to understand, accept and appreciate Catholic teaching and values; 
 

d) avoid, whether by word, action or public lifestyle, influence upon students that is  
contrary to the teaching and values of the Church community in whose name they 
act; 

 
e) in relation to teachers, comply with the Accreditation Policy of the Catholic Education 

Commission of Victoria (CECV) to teach in a Catholic school, and other CECV policies; 
 

f) be committed to regular ongoing professional development; 
 

g) be qualified as required by state authorities. 

 

 

Democratic Principles 
 

This school supports and promotes the principles and practice of Australian democracy, 

including a commitment to: 

 Elected Government; 

 The rule of law; 

 Equal rights for all before the law; 

 Freedom of religion; 

 Freedom of speech and association; 

 The values of openness and tolerance. 
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Leadership and Management 
 

 

Our Lady of Good Counsel Primary School 

 

Principal: Jennifer Gray 

Address: 12 Whitehorse Road, Deepdene 3103 

Telephone: (03) 8808 8400 

Office Hours: 8.30am – 4.00pm 

Email: office@olgcdeepdene.catholic.edu.au 

Website: http://www.olgcdeepdene.catholic.edu.au/ 

 

 

The Parishes of Our Lady of Good Counsel & All Hallows and Camberwell 

 

Parish Priest: Rev. Fr. Brendan Reed 

Address: 19 Brenbeal St, Balwyn 3103 

Telephone: (03) 9816 9291 

Office Hours: 10.00 am – 4.00 pm 

Email: parish@olgc.com.au 

Website http://www.olgc.com.au/ 

 

 

 
 

 

 

 

 

 

 

mailto:office@olgcdeepdene.catholic.edu.au
http://www.olgcdeepdene.catholic.edu.au/
mailto:parish@olgc.com.au
http://www.olgc.com.au/
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Staff 2019 

 

 

 

 

 

 

Principal Jennifer Gray 

Deputy Principal (Religious Education L & T Leader) Verona Gridley 
  

Class Teacher 

Prep B Jane Birrell 

Prep H Monica Hennessy 

Year 1B Gordon Briddock 

Year 1/2D Belinda Donnelly 

Year 2C Bridget Cashin 

Year 3D Andy Dodds 

Year 4MB (Sustainability Leader) Diandra Merola (Sartor)/ Maria Barrie 

Year 4DM Hayley Dustow / Julie McIntyre 

Year 5/6L Stacey Lumsden 

Year 5/6SM (ICT Leader) Sophie Mackinnon 

Year 5/6JM Jacqui McKenna 

Specialists  

Wellbeing Leader / Literacy Leader Julie McIntyre 

STEM / Maths Leader Hayley Dustow 

Visual Arts  Grace Brown 

Languages (Italian) Elissa Zupo 

P.E. & Sports Toby Paynter 

Reading Recovery   Chris Barcham 

School Officers  

Business Manager Christina Tierney 

Office Admin Megan McPherson 

Support Staff  

Learning Support Officer Liana Celotto 

Learning Support Officer Linda Mattioli 

Learning Support Officer Renata Ward 

Maths Support  Sr Carrolle  

Resources Diane Williams 

Canteen Julie Crema 
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Calendar 2019 
 

 

A detailed list of important dates for each term will be included in the newsletter and on 

the school website. These dates are correct as at time of printing, however please check 

the weekly newsletter for any amendments. 

 

TERM 1 Friday 1 February – Friday 5 April  

  Labour Day Holiday - Monday 12 March 

 Easter 30 March – 1 April (School Holidays) 

Preps do not attend school on Wednesdays in Term 1 

TERM 2 Tuesday 23 April – Friday 28 June  

 ANZAC Day Holiday - Thursday 25 April 

 School Closure Day – TBC 

 Queen’s Birthday -  Monday 10 June  

TERM 3 Monday 15 July – Friday 20 September 

  School Closure Day – TBA 

TERM 4 Monday 7 October – Tuesday 17 December 

  School Closure Day -  Monday 4 November 

 Melbourne Cup - Tuesday 5 November 

 School Closure Day – Friday 6 November 
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School Times 
 

Office Hours: 8.30am to 4.00pm school days.  
 
 
School Hours: 9:00am – 3.30pm school days. 
 

 

Students who have not been collected by the 3.45pm bell must go to Out of School Hours Care (OSHClub). 

Parents will be invoiced for this service. 

 

 

Hours of Supervision 8.40am – 3.45pm 

 

 
 

 

 

8.40am  Bell - Morning Duty begins - students supervised 

8.55am  Bell - Students move to class for meditation 

9.05am  Classes begin -  attendance roll taken 

 

Recess 

 

11.00am  Bell - Morning Recess - Students supervised eating time 

11.10am  Bell - Play time 

11.30am  Bell - Conclusion of Recess 

 

Lunch  

1.00pm Bell - Lunch - Eat Lunch in classrooms 

1.15pm Bell - Play time 

2.00pm Bell - Conclusion of Lunch 

  

3.30pm  Bell - Dismissal 

3.45pm  Bell - Supervision concludes 
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Uniform 
 

Summer: 

Summer dress 

Polo shirt short sleeve/Navy shorts 

White socks with dress 

Navy socks with shorts 

Black leather school shoes 

Sport: 

Nave sports polo shirt 

Navy sport shorts 

Track pants 

White socks 

Sports shoes 

Winter: 

Blue polo shirt – long or short sleeve 

Winter navy tunic or long pants 

Fleece jacket 

Navy tights or navy socks 

Black leather school shoes 

Other: 

Fleece jacket 

Fleece vest 

School hat 

Year 6 School Rugby top 

 

The OLGC uniform may be purchased from  

Bob Stewarts 

201 - 211 High Street, Kew.  

Phone 9853 8429.  

http://www.bobstewart.com.au 

 

 

 

http://www.bobstewart.com.au/
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OLGC Extra-Curricular Program 
 

Our Lady of Good Counsel offers a range of opportunities for learning experiences outside the 

normal classroom activities. An extracurricular activity is an educationally enriching activity, which 

will enhance students’ experiences socially, academically, physically, creatively or intellectually. 

Such activities may be grouped into the following categories: 

 

Spiritual 
 Social Justice Program  

 Confirmation retreat day  

 Sacramental preparation  

 Mass participation  

 Altar service  

 Christian Meditation 

Academic 
 Excursions/Incursions  

 Camps (yrs. 3-6)  

 Premiers reading challenge  

 Gateways  

 Maths Olympiad  

 ICAS Testing  

Sporting 
 Hooptime (Basketball) 

 Swimming  

 Cross Country  

 Athletics  

 Interschool sport (Summer / Winter)  

 Representative sport 

 Runners Club 

 Yoga 

Social/Emotional 
 Seasons  

 Better Buddies Program  

 Transition Program  

 Bully Prevention  

 Bully Stoppers  

 Chaplaincy Program  

 Peaceful Kids  

 CASEA Program 

The Arts 
 Drama  

 Choir  

 Dance 

 Instrumental Lesson 

 Book week activities  

 Italian Poetry Competition  

 Art Show  

 School Production 

Leadership 
 School Leaders 

 Sports Leaders 

 Social Justice Leaders 

 Fire Carrier Leaders 

 Student Representative Council  

 Sustainability Leaders 

 Technology Team 

 Caritas Leadership Day  

 Kidsview Conference 
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Administrative Information 

Accident (Policy) 

All students at Our Lady of Good Counsel are protected in case of accidents. Catholic 

Education in association with Catholic Churches Insurances Limited has developed the School 

Care Children’s Accident Insurance Program. 

 

School Activities Only: Basic policy covers accidents on school camps, school sports (including 

sports out of school hours, as long as they are organised by the school), travelling to and 

from school or school activities.  It also includes any activity organised or authorised by the 

school.  

 

It is important to note that the policy cannot cover (restricted by legislation) any Medicare 

service including the Medicare gap. 

 

Administration of Medication (Policy) 

Some students need medication to control illnesses such as asthma, anaphylaxis, epilepsy, 

diabetes etc. In such cases, the school needs to be informed and a management plan be 

documented for the child.   

 
Asthma (Policy) 

The school is an accredited “Asthma Friendly School”.  Any student with Asthma must 

complete an Asthmas Plan signed by their GP. Records are kept for each student in the School 

Office and are updated initially at the beginning of each school year and regularly throughout 

the year as required.  Students who need to use asthma medication are supervised and a 

record is kept of the time and dosage taken. 

 
Anaphylaxis (Policy) 

Parents of students who are anaphylactic must notify the school.  Photos of these students 

are displayed throughout the school. Their labelled EpiPens are stored in the sick bay area 

along with their management plan. Student photos and management plans are also in every 

classroom in an information folder.  

 

Medication (Policy) 

Occasionally some students require medication to manage short-term illness. All medication 

to be administered at school must be handed to the office with full dosage details. Parents 

are required to give written permission for the medication to be taken with the dosage and 

time it is required clearly written. It is the responsibility of parents to ensure that all 

medication stored at school is updated once it has reached its use by date, including EpiPens 

and Ventolin. Parents will receive notification of end of date medication.  

Further information may be found at: 

http://www.olgcdeepdene.catholic.edu.au/information/policies-procedures 

http://www.olgcdeepdene.catholic.edu.au/information/policies-procedures
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Attendance (Policy) 
Student Absences  

Parents are responsible for contacting the school when their child is unable to attend the 

school on any given day. This can be done by accessing the OLGC SkoolBag App and 

completing the absentee form or by calling the office from 8:30am on (03) 8808 8400. 

 

Student Supervision 

For safety reasons, once students come to school, they are not permitted to leave the school 

grounds – before or during school hours – unless parents notify the school. Staff members 

supervise students between 8.40am and 3.45pm.  

 

Students are required to be at school no later than 8.55am to prepare themselves for the 

day. Teachers are not on yard duty until 8.40am, so students arriving prior to this time will 

be unsupervised. Therefore, they should be taken to the Out of School Hours Program – 

Extend. 

 

Upon arriving at school, students are to go to the foyer. Once the first bell rings at 8.40am 

the students may take their bags to their classrooms, unpack and prepare for the day. 

 

Students are dismissed from their classes at 3.30pm.  They will exit the school via the front 

or back gates.  Teachers will be on duty at both exit points and in the Carpark until 3.45pm.   

 

Students being collected from the front of the school, wait on the grass area for a safe drive 

through pick-up. Students being collected from the back gate wait inside the fence. Any child 

still remaining after the 3.45pm bell must go to the Atrium. 

 

If students ride bicycles or scooters to school, they are to walk them through the school 

grounds and secure them in the bike shed with a chain and lock along with their helmets.  As 

is the case with any valuable equipment, the responsibility for bringing these to school is 

that of the student. 

 

If any child is walking or riding home from school, they must leave the school grounds before 

the last bell at 3.45pm. 

 

If, due to unforeseen circumstances, a parent is unable to pick a child up at the expected 

time, please contact the school as soon as possible. This will ensure the wellbeing of your 

child.  

 



 

 

P
are

n
t In

fo
rm

atio
n

 H
an

d
b

o
o

k 

14 

Leaving during School Hours 
Parents are required to sign their children in if they arrive late to school, or if they are leaving 

school early.  This ensures that we know who is present at the school at all times. If you need 

to collect your child before the end of the day you must sign the child out on the iPad, which 

is kept at the School Office. Any person other than the parent coming to collect children will 

bring written authorisation from the child’s parent. Parents are asked to send a note to their 

child’s class teacher regarding early departures from school.   

 

If your child is returning to school, parents are required to call at the office to sign them in 

on the iPad. If there is a change to the normal routine, please notify the school during the 

day with the change of plans so the students can be informed. 

 

Accidents or Sickness at School  
If a child falls ill during the day, all possible attempts will be made to contact a member of 

the family or the emergency contact nominated by you.  If this is unsuccessful, and the child 

needs urgent medical attention an ambulance will be called.  In cases of extreme emergency, 

action will be taken immediately and you will be contacted as soon as possible, that is, we 

may need to call an ambulance before calling you.  We therefore encourage all parents to be 

members of the Ambulance fund. 

 

Parents need to ensure that the Principal and class teacher are fully informed if their child 

suffers from epilepsy, high allergy to bee stings or food groups, fainting, asthma etc. or any 

special medical requirements. The school needs to be notified if your child has an infectious 

disease.   

 

In case of illness or unexpected absences, please telephone the school where a message may 

be left for the teacher.  To fulfil legal requirements, and as a courtesy, we ask that on their 

return to school, children give their class teacher a note from their parent, guardian or doctor 

covering the period of their absence. 

 
Emergency Contact Details  
Emergency contact information is maintained for all students. At the beginning of term 4 

each year, parents are required to check the information form sent home, sign it and return 

to each child’s classroom teacher.  This form is to be returned, even if no changes have been 

made. To ensure that the information held on school records is current; parents are asked 

to phone or write to the school immediately if any of the following have changed during the 

course of the year: 

 

 Home address and phone number;  

 Mother’s work number, mobile number, and email address;  

 Father’s work number, mobile number, and email address; 

 Name, address and phone number of the child’s doctor;  
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 Name, address and phone number of emergency contact if parents are unable to be 

contacted.  

 

Assemblies 

School Assemblies are held weekly in the Atrium and all parents are welcome to attend. At 

each assembly, the school community pray together, awards are presented, birthdays are 

recognised, successes are acknowledged and the national anthem is sung. Special assemblies 

are advertised in the school newsletter. 

 

Format of Assembly 
 Welcome – Principal or Deputy 

 Class prayer and  presentation 

 Awards – presented by School Leaders 

 Announcements 

 Birthdays for the week 

 SWIRL 

 National Anthem - Advance Australia Fair 

 

Birthdays 

Parents are welcome to send a treat or a quantity of small cakes to school on the child’s 

birthday to share with classmates. Class teachers will inform parents of classes where food 

allergies are present. We ask that no nut products are brought to school. 

 

Book Club 

At regular intervals, children may order books at reasonable prices through the Book Club.  

Participation is optional and students are asked to return money in the school payment 

envelope with their orders only on the date written on the order form.  Our school receives 

bonus points and can then obtain free resources.  The Book Club is coordinated by one of 

our parents. 

 

Camps, Sports and Excursions Fund (CSEF)  

The Camps, Sports and Excursions Fund (CSEF) provides payments for eligible students to 

attend activities like: 

 school camps or trips 

 swimming and school-organised sport programs 

 outdoor education programs 

 excursions and incursions. 

Families holding a valid means-tested concession card or temporary foster parents are 

eligible to apply. 

Further information may be found at: 

https://www.education.vic.gov.au/about/programs/Pages/csef.aspx 

https://www.education.vic.gov.au/about/programs/Pages/csef.aspx
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Canteen 
The canteen operates each Monday and Friday.  Lunch orders are placed through the “My 

School Connect” App by 9.30am.  

Further information may be found at: 

https://myschoolconnect.com.au/ 

 

Child Safety Standards (Policy) 

As a Catholic school, we have a moral and legal responsibility to provide a safe and secure 

environment for children and young people and to protect them from all forms of abuse 

and neglect. We are steadfast in our resolve to honour this responsibility. OLGC has 

formalised a policy to respond to the new Ministerial Standard. 

 

Information relating to Catholic Education’s commitment to the new Ministerial Standards 

is also available on the CECV Child Safety website. 

 

Should any member of our School community, including visitors to our school, have any 

queries in regard to the School’s policy or procedures, please make contact with either of 

the following personnel on (03) 9817 5744 

 Principal: Mrs Jennifer Gray jgray@olgcdeepdene.catholic.edu.au 

 Deputy Principal: Mrs Verona Gridley vgridley@olgcdeepdene.catholic.edu.au 

 Student Wellbeing Leader: Mrs Julie McIntyre jmcintyre@olgcdeepdene.catholic.edu.au 

 

Our Lady of Good Counsel Primary School promotes the safety, wellbeing and inclusion of 

all children and young people. 

 

Further information may be found at: 

http://www.olgcdeepdene.catholic.edu.au/wellbeing/child-safety-bullying 

 

Classroom Administration 

Tray 

Mornings  

In the mornings teachers collect from students any notes for the office and place in the tray. 

The school will only accept cash, which is in a labelled envelope. Parents are asked to comply 

with this requirement. The tray is sent to the office from the classroom by 9.30am. School 

fees can be paid at any time during office hours at the school office.  

 

Afternoons  

The tray will be collected from the office by students every day by 3.15pm for notes/forms 

to be sent home. 

https://myschoolconnect.com.au/
http://www.cecv.catholic.edu.au/Our-Schools/Child-Safety
mailto:jgray@olgcdeepdene.catholic.edu.au
mailto:vgridley@olgcdeepdene.catholic.edu.au
mailto:jmcintyre@olgcdeepdene.catholic.edu.au
http://www.olgcdeepdene.catholic.edu.au/wellbeing/child-safety-bullying
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Communication 

Informal Interviews 

If parents have any concerns about their child’s welfare or progress at any time, their first 

point of contact should be their child’s teacher. Parents are asked to make an appointment 

to see their child’s teacher and outline to that teacher what the appointment is about. It is 

inappropriate for parents to approach teachers at 8.40am to discuss important concerns. 

Parents are welcome to send a note or email the teacher. Teachers are not available during 

class time, but a message can be left at the School Office or on the teachers Voicemail. 

Teachers are not available for interviews with parents on Monday morning, Tuesday 

afternoon or Wednesday afternoon, as they are required to attend Staff Meetings. 

Parents may make an appointment with the Principal at any time to discuss a concern. If the 

Principal is not available you may wish to meet with the Deputy Principal. 

 

Formal Interviews 

The school conducts formal Student / Parent / Teacher conferences for all classes on two 

occasions each year.  These conferences are a vital means of communication between 

parents and teachers, and we strongly encourage all parents to attend.  

 

Term 1 Conferences 

Parent, Child, Teacher Conferences held during Term 1 to share information about the child, 

particularly after the first assessment schedule and set goals for the first semester. 

 

Term 3 Conferences 

Interviews held during Term 3 are a means for teachers and parents to share information 

about the child, particularly after the second assessment schedule and set goals for the 

second semester. 

 

End of Year Conferences 

To review the year’s progress and set goals for the next year. These interviews are optional 

for parents to attend.  

 

Written reports on your child’s progress are sent home at the end of Term 2 and Term 4  

 

Messages 

If parents need to leave messages for their children, they are asked to contact the school 

office before 3.00pm to ensure the message is received by the child prior to dismissal.  We 

cannot facilitate students speaking directly to parents on the telephone during school hours. 

The school has a Voicemail facility for parents to leave a message directly to a teacher. 



 

 

P
are

n
t In

fo
rm

atio
n

 H
an

d
b

o
o

k 

18 

Mobile Phones  

Whilst in some isolated cases mobile phones may be permissible for security purposes while 

students travel to and from school, the need for students to bring mobile phones to school 

should be at an absolute minimum. If students need to communicate with parents/guardians 

they may do so through the Principal or School Office. If students need to be contacted in an 

emergency, contact will be made through the School Office. Mobile phones are not to be 

used during the school day, they should remain in the student’s bag, and are to remain 

switched off at all times. Mobile phones brought to the school remain the responsibility of 

the owner. Any use, which does not comply with these directives, will result in confiscation 

of the mobile phone. The use of mobile phone cameras is banned from Our Lady of Good 

Counsel as a requirement of the School Privacy Policy.   

 

Newsletters 

Each week a newsletter will be sent via email/SkoolBag App to every family. Hard copies are 

available at the Office. These letters provide information about events, activities and various 

items of interest from both the School and the Parents Association.  

Complaints and Grievance Procedure (Policy) 

From time to time issues requiring a grievance procedure may occur. The procedure for 

dealing with such issues at Our Lady of Good Counsel is as follows: 

 

Individual student/classroom issues 
 If the issue concerns a classroom matter, you are invited to make an appointment to 

discuss your concerns with your child’s teacher. 

 If the matter remains unresolved you are invited to make an appointment at the 

school office to discuss the matter with the Principal. 

 If there are further concerns, you are able to make an appointment to speak with the 

Parish Priest, who is the canonical administrator of the school. 

 

School Policies 
 Issues of concern regarding the school’s policies may be addressed in writing to the 

School and Parish Education Board (via the school office). 

Social & Fundraising 
 Any concerns relating to fundraising or social activities may be addressed by writing 

to the President or Secretary of the Parents Association (via the school office). 

Any effective grievance procedure is reliant on honest and open communication and on 

participants working together collaboratively to achieve the same end. 

Further information may be found at: 

http://www.olgcdeepdene.catholic.edu.au/information/policies-procedures 

http://www.olgcdeepdene.catholic.edu.au/information/policies-procedures
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Curriculum Information Nights  

An Information Night will be held at the beginning of the school year so that parents will be 

informed of the curriculum for that year. The school will also introduce staff and share their 

focus for that year. This is a general information night, whereby the teacher and parents will 

have a formal and informal opportunity to meet together. 

 

Throughout the year, curriculum evenings will be arranged whereby parents and students 

can participate in activities based on the key learning areas of Maths, English, Multi Domain 

Inquiry and Religion.  

 

Curriculum School Closure Days 

Our Lady of Good Counsel staff participates in a number of Professional Development Days 

(school closure / student free days) throughout the year. Parents are notified of these days 

through the school’s newsletter. The OLGC School Board and the Catholic Education Office 

Melbourne approve these days. 

 

Custody 

Please inform the school about any custody requirements should it be necessary for us to 

know.  If we do not hear otherwise, we presume that both parents have access to the 

children.  A court order or legal document must be given to the school notifying them of the 

arrangements.  It is a requirement that any changes to these arrangements are in writing. 

Further information may be found at: 

 

Excursions and Camps (Policy) 

Excursions (visiting venues outside the school) and incursions (held at school) are organised 

from time to time to enhance the teaching programs and learning experiences of the 

students.  All students are expected to participate in these educational activities.  Parents 

will be given information about forthcoming excursions through the level and school 

newsletters.  The cost of these excursions is included in the curriculum levy.  Closer to the 

time of the excursion you will be given information in writing and your consent will be 

sought.  Students who do not return permission forms will not be able to participate in the 

excursion.  Students generally wear their uniforms on excursions as it promotes the image 

of our school in the community and makes the students easier to locate in a crowd. 

 

Further information may be found at: 

http://www.olgcdeepdene.catholic.edu.au/information/policies-procedures 

 

 

http://www.olgcdeepdene.catholic.edu.au/information/policies-procedures
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Graduation 

Each December we celebrate the completion of primary school education for our Year 6 

students.  This is done through a special Graduation Mass and Ceremony in the Church. It 

involves only students completing Year Six. 

 

Head Lice 

Head lice can be contracted and transmitted readily.  Infestation is of nuisance significance 

only – there are no side effects other than scratching.  Parents will be notified via a letter if 

there is an occurrence of head lice in your child’s class.   Under Health (Infectious Diseases) 

Regulations, students with head lice are required to be excluded from school until treatment 

has commenced.  A student with head lice can be treated one evening and return to school 

the next day.   

Further information may be found at: 

https://www.betterhealth.vic.gov.au/health/conditionsandtreatments/head-lice-nits 

 

Homework (Policy) 

At Our Lady of Good Counsel School we believe that homework reflects the perspectives and 

expectations of students, parents and teachers. Homework is a part of the learning process 

which takes learning beyond the classroom and promotes lifelong learning skills, habits and 

attitudes. Homework consolidates classroom learning, is purposeful and encourages 

independence. It fosters lifelong skills of organisation and responsibility. Homework is a 

shared responsibility between parents, students and teachers. The school has developed a 

comprehensive Homework policy which is available on the school website. 

RECOMMENDED TIME & POSSIBILITIES FOR HOMEWORK 

Prep - 10 minutes Year 1 and 2 - 15 minutes 

Daily reading (read aloud to an adult) 
Sight words 
Parent involvement expected: high 

Daily reading (read aloud to an adult) 
Sight words (if required) 
Parent involvement expected: high to 
moderate 

Year 3 and 4 
20 mins. + 10mins. Reading 

Year 5 and 6 
30 mins + 10mins. Reading 

Daily reading (read aloud to an adult) 
Reading response 
Maths/Religion/Speaking and Listening 
Completion of class tasks 
Inquiry – independent research 
Online activities 
Parent involvement expected: moderate 

Daily reading (read aloud to an adult) 
Reading response 
Maths/Religion/Speaking and Listening 
Completion of class tasks 
Inquiry – independent research 
Online activities 
Parent involvement expected: moderate to 
low 

Further information may be found at: 

http://www.olgcdeepdene.catholic.edu.au/information/policies-procedures 

https://www.betterhealth.vic.gov.au/health/conditionsandtreatments/head-lice-nits
http://www.olgcdeepdene.catholic.edu.au/information/policies-procedures
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Library 

Students may borrow the following items from the Library: picture story books; fiction 

books; comics; books that form part of the Premier's Reading Challenge; books in 

languages other than English, and factual resource books. 

The following number of books can be borrowed for up to two weeks: 

Prep, Year 1 and 2   2 books plus 5 take-home readers per week 

Year 3 and 4    3 books 

Year 5 and 6    4 books 

Books are to be returned via the Library Returns Box located inside the Library. 

Parents support is requested by providing a named library bag, insisting on careful handling, 

and ensuring the prompt return of books. Any lost or damage books need to be replaced and 

parents will incur a fee. 

 

Lost Property 

Students are encouraged to take personal responsibility for their own belongings.  To assist 

your child to do this, please mark each of their belongings clearly.  If a child has lost 

something they can check the lost property box. At the end of each term any unclaimed, 

unlabelled items will be sent to St Vincent de Paul. 

 

Medical Information 

Immunisation Certificate - School Entry 

Parents enrolling their children at school are required to provide proof of immunisation 

against Diphtheria, Tetanus, Polio, Measles and Mumps.  School Entry Immunisation 

Certificates are obtained from your local Council.  

Further information may be found at: 

https://www2.health.vic.gov.au/public-health/immunisation/vaccination-children/primary-

school-immunisation-requirements 

 

Out of School Hours Program – Extend 

This school program is serviced by Extend and operates each day from 7.00am in the morning 

until 6pm at night.  Brochures and further information are available at the school office or 

online at https://www.lookedafter.com/dashboard/schools/OLGC3103 

Further information may be found at: 

https://extend.com.au/ 

 

Parent Helpers Program 

Parents are invited to be involved in classroom activities. All volunteers are required to 

complete an online module. This includes completing the OLGC Child Safe Code of Conduct. 

To complete this module please contact the school office.  

https://www2.health.vic.gov.au/public-health/immunisation/vaccination-children/primary-school-immunisation-requirements
https://www2.health.vic.gov.au/public-health/immunisation/vaccination-children/primary-school-immunisation-requirements
https://www.lookedafter.com/dashboard/schools/OLGC3103
https://extend.com.au/
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Parking 

There is a drop off / pick up area in front of the church off Whitehorse Rd.  This area operates 

between 8.30 am - 9.00 am and 3.30 pm - 3.45 pm. A two minute time limit applies to this 

area and parents who use this area are asked to observe these restrictions to allow smooth 

traffic flow around the school. PARENTS MUST STAY IN THEIR VEHICLES AND MUST NOT 

PARK ON THE NATURE STRIP. 

Alternatively, parents may use the car park off Campbell St. Cars enter through the first 

gateway and proceed around the parking bays to where students can be dropped off and 

cross safely at the supervised crossing. ANGLED PARKING IS FOR STAFF ONLY. 

After 9am this car park becomes the Visitors Car Park.  Parents staying at school after 9am 

may park in this Car Park, but are asked not to move their cars until after 9am, as we do not 

want cars reversing into the traffic flow of the Drop-off area. Parents are asked to always 

take the greatest care when driving near the drop off / pick up areas. Double parking, 

reversing and U-Turns are unsafe and potentially dangerous for all. 

 

Payment Envelopes 

The school supplies families with pre-printed School Payment envelopes.  Payment details, 

including the name of the student, the activity for which payment is being made and the 

method of payment (credit card details can be entered on the envelopes) are required.  We 

ask parents to use these when making payments at the School Office. 

 

Photographs 

Class photographs are taken annually, with parents being notified of the date through the 

school’s newsletter. Parents are asked to order and pay for the photographs prior to the day.  

There is no obligation to purchase. Students take home the prints two weeks after photo 

day. 

 

Safety and Security 

The safety of students and staff is paramount.  All parents and visitors are required to report 

to the School Office when visiting the school.  If working as a volunteer, you must sign into 

the iPad and wear an identification label. All exit doors are locked between 9.00am and 

3.15pm.  The only entrance to the school during these times is through the School Office.  All 

gates are also locked during these times. 

 

Skoolbag App 

The school has an App called Skoolbag. It is an iPhone and Android based School 

communication App that delivers School notices and information direct to parent’s mobile 

phones. Just search ‘Our Lady of Good Counsel Deepdene’.  

Further information may be found at: 

https://moqproducts.com.au/skoolbag/ 

https://moqproducts.com.au/skoolbag/
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Transfers 

Parents are requested to inform the school as soon as possible of any child transferring to 

another school.  This should be done in the form of a letter noting: 

1. the intended last day of school of the student 

2. the intended school the child will be transferring to 

The new school will send a Transfer Note once your child has begun attendance there. 
 

Uniform (Policy) 

All students are expected to wear the school uniform.  The uniform provides flexibility with 

a range of mix and match items.  Generally, the summer uniform is worn during Terms 1 & 

4 and the winter uniform in Terms 2 & 3.  However, we recognise the unpredictability of 

Melbourne’s weather and suggest that students wear the uniform that best suits the 

weather conditions at the time.   

The days on which the students will be required to wear their sports uniform for Physical 

Education classes will be communicated through the newsletter. (Policy) 

Further information may be found at: 

http://www.olgcdeepdene.catholic.edu.au/information/policies-procedures 
 

The OLGC uniform may be purchased from  

Bob Stewarts 

201 - 211 High Street, Kew.  

Phone 9853 8429.  

http://www.bobstewart.com.au 
 

Website 

Our school web-site is a means of communication for all members of our school and broader 

community. The site allow for updates in curriculum, forms, and photo gallery.  

Further information may be found at: http://www.olgcdeepdene.catholic.edu.au/ 
 

Working with Children Checks (Policy) 

A Working With Children Check is compulsory for all volunteers (including parents) who 

assist the School with Excursions, as Classroom Helpers, Sporting Programs, Class Reps, 

Tuckshop, Uniform Shop, Instrumental Program Tutors, Tennis Coaches and any activity that 

involves working with Children. 

Exemption from obtaining a WWCC ID Card is given to -  

 a sworn police officer who is not suspended from duty and  

 a teacher who has current registration with the Victorian Institute of Teaching  

Parents who wish to volunteer in the school are asked to obtain a WWCC and bring either 

the WWCC Card, or VIT Registration, or Victorian Police badge into the school office for 

details to be recorded.  
 

Further information may be found at: 

www.workingwithchildren.vic.gov.au 

http://www.olgcdeepdene.catholic.edu.au/information/policies-procedures
http://www.bobstewart.com.au/
http://www.olgcdeepdene.catholic.edu.au/
http://www.workingwithchildren.vic.gov.au/

